
Roosevelt High School Academic Honesty Policy 
 

Mission Statement:  
Roosevelt High School motivates students to engage in rigorous academic experiences and ensures 
educational justice for all. 
 
Vision:  
Students will leave Roosevelt High School driven to serve, equipped to lead, and determined to positively 
impact the world. 
 
Purpose of the Academic Honesty Policy: 
The purpose of this policy is to educate our school community, including students, teachers, parents and staff 
about the definition of academic honesty, its value to education and society, and the practices that lead to 
academic honesty. The policy will also define types of academic dishonesty and outline consequences for 
breaches of Academic Honesty. This policy applies to all members of the RHS community including 
students, teachers and staff, except where otherwise specifically noted. 
 
Following the practices of Academic Honesty supports students in their further education and careers and 
develops ethical behavior. In particular, these practices align with the development of Roosevelt High School 
values and the following IB Learner Profile traits:   
 
• Principled: We act with integrity and honesty and take responsibility for our actions inside and outside of 
the classroom. 
• Communicators: We express ourselves and our ideas confidently and creatively in a variety of modes of 
communication. 
• Caring: We care for others and aim to serve. 
• Thinkers: We think deeply to solve problems and make ethical decisions within a global context. 
• Reflective: We think about what we’ve learned from a variety of experiences inside and outside the 
classroom and how to apply our new knowledge to future experiences 
 
What does Academic Honesty mean? 

● Respecting the intellectual property of others, including other people’s ideas, words, graphs, 
diagrams, charts and pictures, photographs, works of music, art or literature.  

● Submitting authentic pieces of work based on the student’s individual and original ideas, with the 
ideas and work of others fully acknowledged. This includes the work of artists and writers whose 
work has inspired the student’s own creativity.  

● Planning ahead, so the student does not have to complete work at the last minute. (Cutting and 
pasting from the internet or copying someone else’s work may save time but are considered to be 
cheating and will not help a student to learn.) 

● Writing assignments that include development of a student’s own ideas through problem solving, 
comparison, precise hypothesis, analysis, etc. 

● Students writing in their own voice, not just in their own words. Students making the work personal 
and uniquely their own.  



● Paraphrasing as a legitimate way of using a source. Paraphrasing means to take another person’s 
words and integrate them into a student’s own work. Paraphrasing is preferable to quoting another’s 
words directly as it helps the student to show their understanding of the meaning of another person’s 
words.  

● Acknowledging as honestly and accurately as possible the words and ideas of others. This applies 
equally whether those words and ideas are quoted directly, paraphrased, or, in the case of tables, 
graphs and pictures, copied directly into the student’s work.  

● Keeping good records of sources of words, ideas, data, diagrams, tables, graphs and pictures and 
other information used in assignments. (This will make it easier to cite sources.)  

● Acknowledging all used sources. It is acceptable to include words, ideas, data, diagrams, tables, 
graphs, film clips and pictures from books and online sources in assignments. Students must always 
credit where they have got the information used, both in the body of the written work and on the 
Works Cited page at the end, using the MLA referencing format.  

● Using the MLA referencing format consistently and accurately.  
● Collaborating with others. Note that collaboration is ‘…defined as working together on a common 

aim with shared information, which is an open and cooperative behaviour that does not result in 
allowing one’s work to be copied or submitted for assessment by another.’ (Diploma Programme: 
Academic Honesty p2) This is different from collusion, which is a form of malpractice  (Dhaka 2-3). 

 
Definitions of Malpractice: 
Academic Misconduct is purposeful or unintentional behavior may result in a student gaining an unfair 
advantage. This behavior often negatively affects others by taking credit for their work, thoughts and ideas. 
Plagiarism is defined as passing off of the ideas or work of another person as the student’s own. 
Collusion is allowing one’s work to be copied or submitted by another student. 
Duplication of Work is submitting the same work for two different assignments or assessments.  
Fabrication of Data is making up data rather than collecting it from various experiments or researching to 
find accurate data to support a claim (Dhaka 3-4). 
 
Who Is Responsible for Preventing Academic Misconduct? 
Student Responsibilities: 

● Read and sign the Academic Honesty Policy  
● Ensure that all work submitted for assessment is authentic, with the work or ideas of others fully and 

correctly acknowledged.  
● Comply with all internal school deadlines   
● Understand the definitions of what is considered academic dishonesty   
● Take ownership of learning by asking for clarification of instructions when necessary and seeking 

help when needed   
● Talk to teachers when feeling overwhelmed to discuss assignments and time management strategies 

to reduce the stress   
● Understand the proper way of citing or acknowledging original authorship of works or ideas  
● Report malpractice and help cultivate a culture of academic honesty at their school   
● Understand the consequences of academic dishonesty and malpractice 
● Follow IB assessment policies and procedures  (Vanguard 6) 

 



Teacher Responsibilities: 
● Begin each semester by reviewing the Academic Honesty and Integrity Policy with each class 

including the most effective way to report malpractice   
● Confirm, to the best of his or her knowledge, that all work accepted or submitted for assessment is 

the authentic work of each candidate   
● Understand and implement all school policies   
● Demonstrate and model academic honesty in all presentations and projects   
● Provide guidance to students on study skills, academic writing, research, and acknowledging sources   
● Purposefully monitor testing environments   
● Report and record academic dishonesty on a discipline referral (Vanguard 6) 

 
Administration, IB Coordinator and Media Specialist Responsibilities: 

● Ensure that all students, parents, and teachers understand what constitutes academic honesty by 
providing verbal instruction, printed instruction, and additional resources when needed   

● Ensure that all policies are posted on the Roosevelt High School IB website   
● Facilitate the Academic Honesty Committee meetings when needed   
● Plan and monitor all IB Exam testing sessions    
● Provide teachers with materials and training necessary to guide students in maintaining academic 

honesty   
● Maintain parent contact and participate in the investigation of academic dishonesty and malpractice   
● Document and report academic dishonesty and malpractice to IBO when necessary   
● Provide timely reminders and reviews of the IB Learner Profile (Vanguard 7) 

 
Parent Responsibilities: 

● Encourage your son or daughter to plan each assignment so that they can meet deadlines with ease. 
● Provide support with the scheduling of their work, as your son or daughter may have many 

assignments to complete.  Most students state that the reason they did not act honestly is related to a 
lack of time. 

● Let your son or daughter complete his or her own work, but show them how to research and plan 
their work.  

● Establish a good level of communication with the school so that you understand the requirements of 
the Diploma Programme and what is expected of students.  

● If your son or daughter is having difficulty with their work, encourage him or her to ask a teacher for 
advice (Copenhagen 7) 

 
Measures taken to provide education and support: 

● Students will be educated about the school Academic Honesty Policy and will sign an Academic 
Honesty Contract 

● Students will be educated about what constitutes Academic Honesty and Academic Dishonesty in 
advisory and classes 

● Teachers will be provided with Professional Development, support and resources in Academic 
Honesty in the classroom 



● The Media Specialist will be available to support teachers in educating students and support students 
in developing citations and Academic Honesty practices 

 
Examples of Academically Honest and Dishonest Behavior 

Example Academically honest Academically dishonest 

Homework Each student does his/ her own homework. Homework is copied before class.  

Direct 
Quotations from 
a source 

Direct quotations are In quotation marks and 
cited correctly using MLA format 

Direct quotations are not in quotation marks 
except with an entry in the bibliography or not 
acknowledged at all. 

Using the 
internet as a 
source 

Very few passages, if any, are cut and pasted 
directly from the internet. 

Entire paragraphs of a student’s paper are 
copied from the internet.   

Citations Quotation marks and citations are correctly 
marked, acknowledging someone else’s writing 
and ideas 

There are no quotations marks to show the 
reader which ideas and writing came from 
someone else.  
A list of website is included by not correctly 
cited and/or not referred to in the paper itself 

Paraphrasing Any ideas taken from someone else are 
paraphrased and cited correctly. 

Ideas are written in the the student’s “own 
words” and left unacknowledged 

Images, tables, 
etc. 

Images used from other sources, including the 
internet are cited correctly 

Images, tables, and charts are copied without 
naming who made them and where they came 
from. . 

Background 
Music in videos 
and presentations 

The specific songs used are correctly cited in 
the bibliography. 

No citations are present, or songs are cited 
incorrectly. 

 
 
Frequently Asked Questions 
How do I know if I need to cite information? 
If you are asking the question, you should probably cite it. Some things, like dates and specific events, what is 
called “common knowledge” does not need to be cited. Everything else should be. If you are confused, ask 
your teacher or the school media specialist. 
Citing is complicated, how can I make sure my citations are correct? 
The Purdue OWL website is a good reference among many others. Turn in a draft of your paper with 
citations in it before your final copy is due, so your teacher can take a look at it. Use an online resource like 
easybib.com or citationmachine.net to help you generate proper citations. 
What is copyright? 
Copyright is the legal right people have over their writing, photos, art pieces, music, etc.  
What is plagiarizing?   
Plagiarizing is using someone else’s ideas, images, etc. and calling them your own, not acknowledging that 
they came from someone else.  



Why is it so important to cite my sources? 
It’s important to cite sources because it is the honest thing to do- and you can get into big trouble if you 
don’t.  
What will happen if I copy work from the internet into a school paper without citing my sources?  
Assuming your teacher catches your copying, which he/she probably will, you will fail the paper at a 
minimum.   
Why can’t I use other people’s work without citing? I see it on the internet all the time… 
People do it all the time, but that doesn’t make it correct. At RHS we are committed to acting in a principled 
manner. Using someone else’s work without citing it, is unfair. Think about a time someone else took credit 
for your ideas or work. It doesn’t feel very good. We need to treat others, and their ideas, with same courtesy 
and respect we would want in return. 
 
Procedures for Monitoring, Reporting and Recording Academic Misconduct 
In suspected cases of academic misconduct, RHS is committed to dealing with incidents in a manner that 
honors the student’s voice, recognizes his/her dignity, follows a fair procedure, is resolved in a timely manner 
and results in further learning and opportunities for personal and academic growth. 
 
When a teacher suspects Academic Misconduct, he or she will investigate and gather evidence and interviews 
the student(s) to determine whether academic misconduct was involved. If academic misconduct is 
determined to be involved the teacher will submit a yellow referral form with a copy of the evidence 
(documentation, outcome of student interview) to the counseling secretary.  The teacher will then notify the 
parent(s)/guardian(s) of the investigation. 
 
Consequences for Academic Misconduct 
Academic Misconduct infractions will be treated cumulatively over the course of a student’s time at RHS. 
 
First Offense: 
The student will discuss the infraction with the teacher and the dean. The focus of this discussion will be on 
education about Academic Misconduct and restitution. The student will be counseled by the teacher and will 
receive education around avoiding his/her specific violation in the future to promote academic success. The 
student will be required to redo the assignment for full credit. Refusal to do the assignment over within the 
agreed upon timeframe will result in a “0” in the grade book. The student will write a reflection explaining 
how the infraction was academic misconduct, and how academic misconduct impacts the community. The 
parents will be notified of the consequences via a phone call from the Dean. 
 
Second Offense: 
The student will discuss the infraction with an Administrator and the teacher. The focus of this discussion 
will be on consequences leveled for academic misconduct in universities and the workforce. The student will 
be counseled by the teacher and will receive education around avoiding his/her specific violation in the future 
to promote academic success. The student will be required to redo the assignment for partial credit based on 
the weight of the assignment and the severity of the infraction. Refusal to do the assignment over within the 
agreed upon timeframe will result in a “0” in the grade book. The student will write a reflection explaining 
how the infraction was academic misconduct, and how academic misconduct impacts the community. The 
parents will be notified of the consequences via a phone call from the Administrator. 



 
 
Third Offense: 
The parents will be called in for a meeting to discuss the infraction with the student, an Administrator and the 
teacher. The discussion will focus on the previous reflections completed, and how the student will move 
forward to avoid academic misconduct in the future. The student will be counseled by the teacher and will 
receive education around avoiding his/her specific violation in the future to promote academic success. The 
student will receive a “0” in the Grade Book for the assignment. Reporting incidents to post-secondary 
institutions is left to Administrative discretion. 
 
Further Offenses: 
Further offenses are considered egregious. These offenses will be reported to post-secondary institutions and 
may resulting in failing a course. 
 
IB Internal and External Assessment Malpractice (For DP and CP Candidates 
and Participants) 
“The IB Organization defines academic misconduct as behaviour (whether deliberate or inadvertent) that 
results in, or may result in, the candidate or any other candidate gaining an unfair advantage in one or more 
components of assessment. Behaviour that may disadvantage another candidate is also regarded as academic 
misconduct.” (International Baccalaureate Organization 12) Suspected cases of academic misconduct will be 
investigated by the IBO. If academic misconduct is found to have happened, the IBO may do any of the 
following: decide not to issue a score for the subject, withdraw previously awarded scores, prohibit the 
student from registering for further examination sessions, and deny the award of an IB Diploma or Career 
Certificate. 
 
Student Responsibilities: 

● Complete all work in adherence to the principles of Academic Honesty 
● Sign a pledge attesting that the work submitted is entirely his or her own 

 
Teacher Responsibilities: 

● Verify that all work submitted is the student’s own 
● Sign a pledge attesting that he or she has checked the work to ensure it is the student’s own 

 
Further details regarding IBO regulations regarding Academic Malpractice and IBO procedures for 
investigating cases of malpractice, see the IBO General Regulations: Diploma Programme and the Conduct 
of the Examinations documents found on the RHS IB website. 
 
Policy Review: 
This policy will be revisited every five years by committee led by the IB coordinator(s) and including a 
member of the Administration, the media specialist, a member of the School-Wide Positive Engagement 
committee, an Instructional Leadership Team member, and teachers from MYP/DP and non-IB classes 
representing various subject areas. Revisions will be submitted to the Instructional Leadership Team, Faculty 
Council and the PBIS Committee for further input and review and then submitted to the Leadership Team 
for final approval. 



Works Cited 
  
  
 
Vanguard High School.  “Academic Honesty and Integrity Policy”.  Accessed on Monday, November 30, 
2015 at <http://www.marionschools.net/cms/lib010/FL01903465/Centricity/Domain/19//IB%20Program/honesty.pdf>. 
Copenhagen International School.  “Academic Honesty Policy”.  Accessed on Monday, November 30, 2015 
at <https://docs.google.com/document/d/1TZX9lQfScW6ClI_jZ2PRHRL0DivRgR8grxiox0rr8d8/edit>. 
International School Dhaka.  “Policy to Promote Academic Honesty”. Accessed on Monday, November 30, 
2015 at <http://www.isdbd.org/uploaded/Secondary_School_Procedures/Policy_to_Promote_Academic_Honesty_120927.pdf>. 
International Baccalaureate Organization.  “ Academic Honesty”.  2009;  revised in 2011.  
International Baccalaureate Organization.  “General Regulations: Diploma Programme”.  2014. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Academic Honesty Pledge 
 
I have read the RHS Academic Honesty Policy and understand the definition of Academic Honesty, the types 
of actions that make up Academic Malpractice, and the consequences for those actions. I agree to abide by 
the RHS Academic Honesty Policy. I am aware that Roosevelt High School provides resources to help me 
avoid Academic Dishonesty, including my teachers, the IB Coordinators, and the Media Specialist, and I 
commit to making use of those resources whenever I have questions about my work.  
 
By signing this pledge, I commit that all of my work, including homework assignments, tests, quizzes and 
projects will conform to the guidelines of the Academic Honesty policy. I promise that any work I submit will 
be my own. 
 
Student Signature: ____________________________________ 
Date: __________________________ 
 
I have read the RHS Academic Honesty Policy and understand the definition of Academic Honesty, the types 
of actions that make up Academic Malpractice, and the consequences for those actions. I agree to help my 
child to abide by the RHS Academic Honesty Policy. I am aware that Roosevelt High School provides 
resources to help my child avoid Academic Dishonesty, including teachers, the IB Coordinators, and the 
Media Specialist, and I commit to encouraging my child to make use of those resources whenever he/she has 
questions about his/her work.  
 
Parent Signature: _________________________________ 
Date: _________________________________ 
 
 


